
Office of the President 
NATIONAL HOUSING AUTHORITY 

REQUEST FOR PROPOSAL (RFP) 

1. The National Housing Authority (NHA), through its Central Bids and Awards Committee 
inviting Consultants to undertake the Consulting Services for the following list of 
procurement with corresponding Approved Budget for the Contract (ABC) to payments for 
the following contracts. 

Ref. No. Name of Project Mode of ABC/Source of Duration 
Procurement Fund 

Consultancy Services 
2021 for the Production of 53.9. Small Value 
-11- the Community Procurement under Php 350,000.001 4 months 011 Building and Negotiated Corporate Receipts 

(CONS) Empowerment (CBE) Procurement 
Manual 

Procurement of 
2021 Consulting Services in 53.9. Small Value 
-11- the Administration of Procurement under Php 605,000.001 75 Calendar 
012 an Overall-Type Negotiated Corporate Receipts days 

(CONS) Customer Satisfaction Procurement 
Survey 

2. Interested Consultants/Service Providers may obtain further information at the Office 
Central BAC Secretariat, 2nd floor NHA Main Building, Elliptical Road Diliman Quezon 
City upon submission of Letter of Intent (LOI) addressed to Romuel P. Alimboyao, 
Chairperson, Central Bids and Awards Committee (CBAC) starting on November 3, 
2021 - November 11, 2021 from 8:00 AM - 4:00 PM, Monday to Friday excluding 
Saturday, Sunday and Holidays. 

3. It may also be downloaded free of charge from the website of the Philippine Government 
Electronic Procurement System (PhilGEPS) and the website of the Procuring Entity. 

4. Interested consultants are required to submit three (3) sets of their Valid Mayor's Permit 
supported by an Official Receipt (OR) evidencing payment for the latest applicable 
quarter or year (Must be paid up to 4th Quarter of the CY 2021 or whole year), 
Professional License/Curriculum Vitae, PhilGEPS Registration Number, 
Income/Business Tax Return and duly signed Proposals in a sealed envelope. 

5. Proposal must be delivered at the Training Room, 2nd Floor, GSD/COSDD Building, 
NHA Main Compound, Elliptical Road, Diliman Quezon City on November 11, 
2021 not later than 9:30 AM. All Proposals must be accompanied by eligibility documents 
as required. Late submission of proposals shall not be accepted. 

6. Proposals shall be evaluated using the Quality-Cost Based Evaluation/Selection 
(QCBE/S) procedure. 

7. The NHA reserves the right to accept or reject any bid, to annul the bidding process, 
and to reject all bids at any time prior to contract award, without thereby incurring any 
liability to the affected bidder or bidders. 
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8. For any clarifications/Inquiries you may contact us at Telefax No. 8928-8272 & 8790- 
0800 local 263,264 
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Annex "An 

(1) Accomplish this RFQ/RFP correctly and accurately. 
(2) Do not alter the contents of this form in any way. 
(3) Failure to comply with any of the requirements will disqualify your quotation. 
(4) Failure to follow these instructions will disqualify your entire quotation. 

Instructions: 

After having carefully read and accepted the terms and conditions in the Request for 
Quotation/Proposal, hereunder is our quotation/offer for the item/s as follows: 

Procurement Project Approved Budget for the Contract 

Consultancy Services for the Production of the 
Community Building and Empowerment (CBE) Three Hundred Fifty Thousand Pesos Only 

Manual (Php 350,000.00) 

Compliance 
No. Item Description Remarks 

Yes No 

Scope of Works 

1. Final Manuscript of the CBE Manual 
2. Copy Editing and proofing 
3. Artwork and lay-outing of the content 
4. Print ready copy/file 
5. Printed Sample Copy 

6. Presentation to the NHA Management 
and concerned staffs 

7. Manuscript duly approved by the NHA 
Management 

Delivery 

a) Place: NHA Main Compound, Eliptical Road 
Diliman Quezon City 

b) Period/Duration: Four (4) Months 
********nothing follows********* 
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YOUR QUOTATION 

Summary of Approved Budget Offered Quotation 

Total Price 
Item/Project Qty Total Price Item/Project Qty (inclusive 

of VAT) 

Consultancy Services for Consultancy Services for 
the Production of the 1 350,000.00 the Production of the 1 
Community Building and Lot Community Building and Lot 
Empowerment (CBE) Empowerment (CBE) 
Manual Manual 

TERMS AND CONDITIONS 

1. Bidders shall provide correct and accurate information required in this form. 
2. Bidders may quote/offer for any or all the items. 
3. Price quotation/s must be valid for a period of 120 calendar days from the date of submission. 
4. Price quotation/s to be denominated in the Philippine peso shall include all taxes, duties 

and/or levies payable. 
5. Quotations exceeding the Approved Budget for the Contract shall be rejected. 
6. Award of the contract shall be made to the lowest quotation (for goods and infrastructure) or, 

the highest rated offer (for consulting services) which complies with the minimum technical 
specifications and other terms and conditions stated herein. 

7. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by 
you or any of your duly authorized representative/so 

8. In case of two or more bidders are determined to have submitted the Lowest Calculated 
Quotation/Highest rated offer, the NHA shall adopt and employ "draw lots" as the tie-breaking 
method to finally determined the single winning provider in accordance with GPPB Circular 
06-2005. 

9. The item/s shall be delivered according to the requirements specified in the Technical 
Specifications. 

10. The NHA shall have the right to inspect and/or test the goods to confirm their conformity with 
the technical specifications. 

11. Liquidated damages equivalent to one tenth of one percent (0.1 %) of the value of goods not 
delivered within the prescribed delivery period shall be imposed per day of delay. The NHA 
shall rescind the contract once the cumulative amount of liquidated damages reaches ten 
(10) percent of the amount of the contract, without prejudice to other courses of action and 
remedies open to it. 

Signature over Printed name 

Position/Designation 

Office Telephone No./Fax No. 

Mobile Phone No. 

Email address/as 


